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“

Human Resources

Recruitment: Captures, stores and routes or processes applications 
and curriculum vitae.

“Using DocuClass increased productivity more 
than any other change in the HR department. 
Before we took thirty minutes to respond to 
requests but now we respond within a minute or 
two.” 

Kyle C. Knapp
Du-Co Ceramics Co, PA

Human Resources (HR) is one of the areas of the organization that 
works very hard with document management. Reducing the 
administrative burden in the area of human resources helped a place 
in improving business competitiveness.

"DocuClass Human Resources" makes the HR Department flexible 
and productive with the ability to provide real-time information.

According to Forrester Research, "Human resources departments use 
on average 50% of all their available time manipulating roles primarily 
related to personnel management tasks."

Addressing the key Roles of Human Resources Departments that are 
"Recruitment and Recruitment," "Personnel Development," and "Key 
Employee Retention," DocuClass offers solutions for:

Hiring: Automation of procedures for hiring new employees.

Employee File Management: Store them in one place.

Completion: Automates employee termination or removal procedures.

Policy Management and Certification: Ensures compliance with 
policies and procedures is current and consistent with regulations.



"Usando la solución de HR de CIMA aumentó la 
productividad más que con cualquier otro cambio en el 
departamento de RRHH. Antes nos llevaba treinta minutos 
responder a las solicitudes, pero ahora respondemos en 
uno o dos minutos.” 

Kyle C. Knapp
Du-Co Ceramics Co, PA
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Centralizes the entire file of the employee such as curriculum, contract, per-
sonnel file, tax information, comments, training certifications, promotions, 
etc.

Automates / simplifies recruiting and induction processes.

Uses electronic forms to capture and process employment applications.

Simplifies daily HR tasks.

Provides instant access to documents.

Streamline staffing tasks such as:

Benefits
Holidays
Expense reports
Reminders

Employee Agreements, Certifications, and Policies

Easily manage all employee information.

It automates administrative processes and eliminates manual tasks.

Reduce operational costs.

Ensures the integrity and security of the information.

It ensures that the processes are carried out in accordance with current legal 
norms and document retention policies.

Benefits


